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APT NAMING CONVENTIONS

2 ADVERTISER SET UP
/ Advertiser (no agency) :

- name_admarc#
ex: Papa John’s_1234567
o if advertiser name is more than one word, separate with a space
o use proper capitalization
o separate name and admarc # with an underscore

Advertiser (with agency)
- name_admarc# agency name
ex: Papa John’s_1234567_Centro
o ifadvertiser name OR agency name is more than word, separate with a space
o use proper capitalization
o separate advertiser name, admarc #, and agency name with an underscore

REGULAR CAMPAIGNS

Order Name/Ad Library Folder
- IOdate_team_rep_advertiser_campaign name
ex: 081216_HMM_HSw_Toy_HoustonDMASale
o keep team name to three character spaces (see key below)
o use first initial and first/second letters of last name to name the rep
o keep advertiser name to three character spaces — capitalize first letter
o use no spaces in campaign name

Ad Group
- position/size_sec/page_advertiser_campaign name (no monthly campaign or BT)
ex: A728_LifInd_Toy_Toyota2009Sale
- position/size_sec/page_advertiser_campaign name_month (monthly campaign; no BT)
ex: A300_LifSto_Toy Toyota2009Sale_jan
- position/size_sec/page_advertiser_campaign name_month_BT (monthly campaign with BT)
ex: A300_Lif Toy_Toyota2009Sale_jan_Hou.F.1854
- position/size_sec/page_advertiser_campaign name_0_BT (BT only; not monthly)
ex: A728_Lif Toy_Toyota2009Sale_0_Hou.F.1854
o keep section/page to three characters each
= only use what’s necessary
= Baylnd instead of NewComBayInd
o keep advertiser name to three character spaces — capitalize first letter
use no spaces in campaign name
o separate all segments of BT with a period

[e]

Creative
- position/size_sec/page_advertiser_campaign name_unique identifier
ex: A300_Lif Toy_Toyota2009Sale_011509 (date uploaded to server)
ex: A728_Liflnd_Toy_Toyota2009Sale_B2394910.1 (3" party tag)
ex: RM_Lif Toy_Toyota2009Sale_toyota_sb_010109 (AdInterax tag)
o keep section/page to three characters each
= only use what’s necessary
= Baylnd instead of NewComBayInd
o keep advertiser name to three character spaces — capitalize first letter
O  use no spaces in campaign name _
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DAILY AD BUY

Order Name/Ad Library Folder
- date_team_rep_advertiser DAB/run date/campaign name
ex: 081216_BDL_MPe_Aca_DAB02140OneDaySale

o keep team name to three character spaces (see key below)
o use first initial and first/second letters of last name to name the rep
o keep advertiser name to three character spaces — capitalize first letter
o precede campaign name with DABXXXX where XXXX is the actual run date
O use no spaces in campaign name

Ad Group

- ALL ROS_advertiser DAB/run date/campaign name

ex: ALL_ROS_Aca_DAB02140OneDaySale
o keep advertiser name to three character spaces — capitalize first letter
o precede campaign name with DABXXXX where XXXX is the actual run date
o use no spaces in campaign name

Creative

- position/size ROS_advertiser_ DAB/run date/campaign name
ex: A300_ROS_Aca_DAB02140OneDaySale
ex: A160_ROS_Aca_DAB02140OneDaySale
ex: A728 ROS_Aca_DAB02140OneDaySale
o keep advertiser name to three character spaces — capitalize first letter
o precede campaign name with DABXXXX where XXXX is the actual run date
o use no spaces in campaign name

TOP ADS

Order Name/Ad Library Folder
- Year PageTarget TopAds
o 2009 _BayArea_TopAds
o 2009 _Homepage TopAds

Ad Group Name
- Week Page TopAds_Position
o Jan07-Jan13_Home_TopAds HPTopAd288
o Jan07-Jan13_BayArea TopAds_B300

Creative Name
- Week_Page TopAds_Advertiser
o Jan07-Jan13_Home_Kohls
o Jan07-Jan13_BayArea_ Kohls

SALES TEAMS

Hearst Multi-Market: HMM (Alok, Heather, Kim M., Jennifer, Jose)

Regional: REG (Stephanie, Fadi, Liz, Allison, Tammy, Chad, Erin, Selena, Rachel)
Business Dev./Local: BDL (Sari, Michael, Gavin, Jeanne, Richard, Kim C.)

Recruitment: REC (Jackie, Stacey)




